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'.What is the function of the office in which this record series is created? 
This office is responsible for establishment, evaluation afid supenrision'of business 
enterprise for the blind and severly handicapped of the state. 
business opportunity for the blind and severly handicapped by evaluation of business 
locations, providing opportunity for a vending stand, purchase of equipent and 
merchafiaize, providing continwas supervision of the severly handicapped employees 
until the vending stand is closed permanently. 
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1 - This file contains the fol1,owing documents' (include form numbers and titles, if any, 
-{md file arrangement). 

.. . ! I  

Documents relating to but not limited t o :  
merchandise purchased, correspondence relating to the negotiation for site location , ~ f  
of stand. 
Sampled attached - stand #@I , (closed stand) .. 

eq&ipent purchased, initial invoice of 

~~ ~. - .. . -  _ _  ~~ . .  

ATTACH SAMPLES OF THE FILJI 
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c a ~ u . n .  l r  a n n v e r  1. " ~ 1 5 . "  p 1 o s . r  explain Y E S '  NO QUESTIONNAIRE ~ 1 . r .  an " x "  1"  t h .  

13. Is t h i s  t h e  Record Copy of t h e  series? 

1 4 .  Is the re  a dupl ica t ion  o f ' t h i s  s'eries i n  another o f f i c e  o r  agency? 

15. Is the  information contained ill t h i s  series ever summarized o r  published? 
Attach copy of summary o r  publ ica t ion .  ._  - 

16. Does the  series contain c l a s s i f i e d  information ' requir ing s e c u r i t y  handling? . [ ] [x] 
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17. - Does t h e  series i n i t i a t e ,  amend o r  terminate agency pol'icies and-procedures? [. I - [ X I  , .  

18.~ Could the  funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [XI I 

19. Is t h e  series (or  major por t ion  of i t) regu la r ly  microfilmed? If yes ,  why? [ 1 [ X I  

20. Does t h e  record series Provide da t a  as input  t o  an EDP f i le?  [ 1 ~ [XI 

21. Does t h e  record series contain documentation produced as EDP -p r in tou t?  '-. - [ .]' ' L X ]  

.. . .  ..,i.,'*-- .-I .. 

If necessary 

- 

22. Has t h e  Federal Government . .  
. ~~. .. ' ~ - r  s i t i o n  of these. f i l e s?  & ~ I &  

.~ 
. . .  

CF 7Aes'C hi c l r &  : 
1 23. W i l l - i h e r e r  be a need.?or--these"records 10, 15 'yea r s  from now?'.If yes,-'what? ~ . ~[ 1 ' -1x ]  .~ . 
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24. REQUIREkNTS. The f o i l o w i n g  requires  the -fi les t o  be' k e p t  5 . . . years:- -. . 

8 .  [ ]STATE b e  [ ]STATUTE OF c .  [ ]AUDIT d .  [ ]FEDERAL e . klADMINISTRATIVE f .  [ ]HISTORICAL ' 

LAW LIMITATION PERIOD L A W  DECISION VALUE 
(Cite Law, S t a t u t e ,  or o ther  reason f o r  t-he ro t en t ion  requirement) 

M r .  Leon Hall--Justification of Expenditures under Federal G r a n t s  

25.  AGENCY RECOMMENDATIONS. 
~ 

~ - - 
This agency rGcGFnds  t h a t t h e  f i l e - se r i e s  be cu t  o f f  at the end 

of each -[ ]CALENDAR YEAR -"]FISCAL YEA$ - e C ] O T H E R u p o n c l o s m  of vending s tm$.hen:  

- [ X I  Hold i n  t he  current  f i l es  area ' 'month(s) /  1 year(s):  \ 
XI. Transfer  t o  .[ fl S t a t e  Records Center [. 1 Local Holding Area; hold 4 y e a r ( s ) :  ~~ '*.. 

. . m  ~. :I ~, .. 

. .  
~~ .. 1x3 Destroy. - - .  . -~ 

[ 1 Transfer  t o  state Archive-s f o r  permanent retention..  
[ 3 Destroy immediately after cut-off.  
[ 1 Other: (Specify)  
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( I n d i c a t e  b r i e f l y  ra t iona le  fo r  recornendations above/or write add i t iona l  remarks)  : 


